REMOVE ITEM FROM RESERVE CIRCULATION COLLECTION   Date___________

INSTRUCTOR: _______________________________ PHONE: ___________________EXT.___________

SUBJECT AND COURSE NUMBER (ex. Eng. 1A) as listed in FCC Class Schedule: _____________________

TITLE OF BOOK OR ITEM TO BE REMOVED FROM RESERVE: ____________________________________

____________________________________________________________________________________
Spine Label Call Number: ______________________________________ Barcode #________________

     Barcode #________________     

TITLE OF BOOK OR ITEM TO BE REMOVED FROM RESERVE: ____________________________________

____________________________________________________________________________________

Spine Label Call Number: ______________________________________ Barcode #________________

                                                                                                           Barcode #________________

TITLE OF BOOK OR ITEM TO BE REMOVED FROM RESERVE:____________________________________

____________________________________________________________________________________

Spine Label Call Number: ______________________________________ Barcode #________________











     Barcode #________________

PLEASE REMOVE ITEM(S) AND … (CHECK APPLICABLE):


______ This item belongs to me and I am taking it with me now._______ (initial please)


______ This items belongs to the ______________________ Department:




_____ I will return it myself.    _____ Please return it for me. 


______ Please remove item from the FCC Library Reserve circulation and return it to me


 when completed.     _____ Call me and I will pick it up.     _____ Return by FCC mail.


______ Return to FCC Library circulating collection as it is no longer needed on reserve.

______ Please archive record as this item(s) will be returned to reserve collection another        

            semester.

______ I no longer want this item(s) so please transfer ownership to FCC Library (_____) or 

            discard or donate to students ______.
COMMENT: _____________________________________________________

______________________________________________________________ 
9/8/16 tad
